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PROCESSING OF EXCAVATION PERMIT FOR WATER AND SEWER PIPE CONNECTION 
 

 

 
STEPS 

 
CLIENT 

 
SERVICE PROVIDER 

 
DURATION OF 

ACTIVITY 
(UNDER NORMAL 
CIRCUMSTANCES) 

 

 
PERSON  

IN-CHARGE 

 
FEES 

 
REQUIREMENTS 

 
1 

 
 For water pipe connection, 

submit Inspection Report by the 
Baguio Water District (BWD).  

 
 
 For sewer pipe connection, 

submit Inspection Report by the 
City Environment and Parks 
Management Office (CEPMO). 

 

 
 Check if the document 

presented is appropriate 
and duly signed, and  
 
 

 Schedule the date and 
time for the inspection of 
the site to be inspected. 

 
2 minutes 

 
Engineer IV, 
Engineer III or 
Engineer I of the 
Maintenance 
Division  

 
None 

 
 For water pipe connection, 

Inspection Report and Sketch Plan 
of the site to be excavated prepared 
by the Baguio Water District (BWD).  

 
 For sewer pipe connection, 

Inspection Report and Sketch Plan 
of the site to be excavated prepared 
by the City Environment and Parks 
Management Office (CEPMO). 

 
 
2 

 
Show the site to be excavated. 

 
Inspect and measure the 
site to be excavated. 

 
2 hours 

 
Engineer IV, 
Engineer III or 
Engineer I of the 
Maintenance 
Division 
  

 
None 

 
 Submitted Inspection Report  
 Submitted Sketch Plan 
 
 

 
3 
 
  

 
Wait for the preparation and 
approval of Assessment Form for 
excavation fee and restoration fee.  

 
Assess fees, prepare 
Assessment Form and have 
it approved by the City 
Engineer or Assistant City 
Engineer.  

 
10 minutes 

 
Engineer III or 
Engineer I of the 
Maintenance 
Division 
 

City Engineer or 
Assistant City 
Engineer 

 
None 

 
 Submitted Inspection Report  
 Submitted Sketch Plan 
 Measurement of the site to be 

excavated 




